4/5 Class Parent Responsibilities
Here is a quick and easy reference to plan your weekly, monthly, and yearly obligations to the Co-op.  

.

Contact Information:
Parent Coordinator:



Phone:


 email:  
Teacher:




Phone: 


 email:  
Parent Instructor:



Phone:  
 
 email:   

Board Chair:




Phone:


 email:   
Board Co-Chair:



Phone:  

 email:  
Weekly Obligations – Workday:
· TUESDAY / WEDNESDAY / THURSDAY / FRIDAY  9 AM – 12:30 pm (circle one) is your assigned work day in the classroom. 
· If you are unable to fulfill this obligation during any given week, please find a substitute and direct them in the assigned duties of the day.  Also, please contact your teacher.
Monthly Obligations:
· TUITION:  $225 is due on the last class day of the month for the next month’s tuition.  Include child’s name and class on check plus the tuition coupon and place in the preschool Tuition Box (checks only, please - no cash in tuition box).

· PARENT ED MEETINGS:  ____________________________from 7-9 P.M. are your scheduled Parent Ed meetings each month.  Here we cover topics such as parenting issues and curriculum AND we have grown-up social time.  It is mandatory that you attend these meetings.
General Obligations:
· CO-OP JOB: _____________________________________ Refer to Parent Coordinator for info or support. 

· AUCTION JOB: ___________________________________ Refer to Fundraising Chair for info or support.

· SNACK DATES: Your PC will provide the scheduled rotation for your class.  Please bring a healthy snack.  Snack prep and clean-up guidelines are posted in the kitchen. VMCP is a peanut free zone.
· END OF THE YEAR CLEANING:  Immediately follows the last week of classes.  You are required to come on your regular work day and assist with cleaning the school.
· FUNDRAISING: Our primary fundraising event is the Annual VMCP Auction. Your obligations are:
· fulfilling your auction job
· procuring 2 items equaling $100.00 in value
· selling 2 tickets

· ANNUAL ALL SCHOOL BUSINESS MEETING: In May (date to be announced), the entire Co-op membership meets to conduct preschool business and to vote on items such as the budget, teacher contracts, and changes to our Standing Rules.  We, the members, determine all decisions and as such, a quorum is required at these meetings.  Again, your presence is mandatory here.  During that month, Parent Meetings are not held and the parent instructors often offer special topic seminars.
